BEFORE YOU START — read this box, then delete it and all the yellow highlighted test
1. Triple-click (or click and drag) a line in [brackets] to select it, then type your own information to replace it.
2. Keep every section on the page. Optional sections are labeled “(OPTIONAL)” — delete them if they don’t apply to you yet.
3. One page is the goal. Short, specific bullet points work better than long paragraphs.
4. Bullet formula: Action verb + what you did + result, if you know it. Try: Assisted, Coordinated, Led, Organized, Presented, Tutored, Analyzed, Managed.
5. The Executive Functioning skills category is a great place to list real strengths like time management, organization, or self-advocacy — these matter to employers.
6. When finished, delete this entire box (the 6 lines above and this line) before saving your final resume.
[Your Full Name] ß NOTE:  remove extra text and the brackets after you are done
[City, State]  |  [Phone]  |  [Email]  |  [LinkedIn URL]
OBJECTIVE
[Motivated [Major] student at Landmark College seeking an entry-level [job title] position to apply skills in [skill 1], [skill 2], and [skill 3]. Eager to contribute [key strength] while growing within a [type of environment] environment.]
EDUCATION
[Degree, Major]	[Expected Month Year]
Landmark College, Putney, VT  |  GPA: [X.X, if 3.5+]
EXPERIENCE
Try starting each bullet with a word like: Assisted, Coordinated, Led, Organized, Presented, Tutored, Analyzed, or Managed.
[Job Title] — [Organization, City, State]	[Month Year–Present]
1. [Action verb] ...
1. [Action verb] ...
1. [Action verb] ...

[Job Title] — [Organization, City, State]	[Month Year–Month Year]
1. [Action verb] ...
1. [Action verb] ...
SKILLS
You can include skills you learned from courses, work experience, extracurricular activities (clubs, sports) or volunteering. 
Technical — [programs, tools, and systems]  NOTE: remove extra text and brackets after you are done
[List 2–4 items, use bullets]
Interpersonal — [how you communicate and work with others]
[List 2–4 items, use bullets]
Executive Functioning — [how you organize, plan, and manage tasks]
[List 2–4 items, use bullets]
Additional — [languages, certifications, or licenses]
[List 1–2 items, use bullets]
CERTIFICATIONS (OPTIONAL)
[Certification Name] — [Issuing Organization], [Year]
RELEVANT COURSEWORK (OPTIONAL)
[Course Name 1], [Course Name 2]
