[Today's Date]
[Your Full Name]
[Email]  |  [Phone]
[Company Name]
[City, State]
Dear [Hiring Manager's Name or "Hiring Manager"],
I am writing to express my interest in the [Job Title] position at [Company Name]. I am currently a [year in school, first-year, second-year, final year, etc.] at Landmark College, majoring in [major], and I am excited about the opportunity to contribute to your team.
Through my experience in [here list your relevant experience — from coursework, job, volunteering, internship, or campus activity], I have developed skills in [list 2–3 relevant skills, ideally skills from the job description OR your best skill strengths that are related to the job]. For example, [here give a brief example of something you did or accomplished, use action verbs like assisted, organized, coordinated, led, analyzed, evaluated or others]. I am particularly drawn to this opportunity because [1 sentence about why you are interested in the company or role, what appeals to you about this opportunity].
I am a [positive trait — motivated, organized, reliable, etc.] individual who enjoys [say something relevant to the role here], and I am eager to bring my skills and enthusiasm to [Company Name]. Thank you for your time and consideration. I would welcome the opportunity to discuss how I can contribute to your team in an interview [ask for the interview directly].
Sincerely,
[Your Full Name]
